
Bunmi Rufai
Administrator

London, UK

Bunmi is Available to work

Portfolio link

Portfolio elV

wiVp DroelV on cpVVt

Work Preference
Lo:ationN got lookinO to rVlo:atV

PattVrnN FDVn to Eull timV or Part timV 
pork

ymDloHmVntN CourlH -onsultinO, PVrma•
nVnt Positions

Skills

x�y…DVriVn:Vd in bat DattVrn makinO andh

KnoplVdOV of AdoIV PGotosGoD, Tllustrah

An V…:VllVnt VHV for dVtail, sGaDV, andh

x�vrVat ListVninO skills and undVrstandinOh

x�’arOVt criWVn, kVVDinO tGV :omDanH(sh

x�)illinOnVss to lVarn nVp tGinOs and V…h

Languages

ynOlisG 'EluVnt.

About

A sVlf•motiWatVd, VntGusiasti:, GiOGlH :rVatiWV, and driWVn indiWidual pitG V…DVriVn:V 
as a pomVnSs pVar dVsiOnVr and DatVrn :utVrM T opn a douIlV Ba:GVlorSs dVOrVV in 
-omDutVr q:iVn:V and EasGion PatVrn -utinO and a zastVrSs cVOrVV in Tnforma•
tion qHstVms zanaOVmVntM T am an analHti:al, innoWatiWV, and :rVatiWV DVrformVr 
pGo a:GiVWVs adVRuatV rVsults pGilV satisfHinO V…tVrnal and intVrnal :liVnts pitG 
atVntion to RualitH and Ve:iVn:HM zH Dassion for :rVatiWitH driWVs mV to look for 
oDDortunitiVs tGat pill VnaIlV mV to furtGVr dVWVloD mH skills and IV Dart of a 
dHnami: tVam pitG roIust oDDortunitiVs for DVrsonal dVWVloDmVnt and :ontriIutV 
to tGV orOani|ationSs su::VssM

B2Agcq )F2Kyc )T’C

Amar London qi…tG qVnsV -ollV:tions ’roDi:s vloIal -ollVOV

Experience

Lead designer / Patern cuter
qi…tG qVnsV -ollV:tions 0 ADr 131J • EVI 131/

-rVatinO nVp dVsiOns tGat pill aDDVal to tGV tarOVt markVtM 
xvVnVral studio pork -oordination 
xBrinOinO :rVatiWV idVas to lifV tGrouOG faIri: maniDulation and OarmVnt 
:onstru:tion 
xPatVrn•makinO Dro:Vss, tV:Gni:al and artisti: skillsM 
x-rVatinO OarmVnt DatVrns IasVd on skVt:GVs, imaOVs and maRuVtVs 
usinO draDV•IasVd and bat :rVatiWV DatVrn :utinO tV:GniRuVsM 
xcVWVloDinO a::uratV toilVs to tVst tGV et and :onstru:tion of tGV DatVr•
nsM 
x-rVatinO dVtainVd DatVrn sDV:ie:ation sGVVts to VnsurV :onsistVn:H in 
Drodu:tionM 
x)orkinO :losVlH pitG tGV dVsiOn tVam, samDlV ma:Ginists and atVliVr :o•
ordinator to VnsurV tGat DatVrns mVVt dVsiOn sDV:ie:ations and fVasiIlV 
to Drodu:VM

Studio Coordinator
Amar London 0 AuO 1313 • 6an 131J

Drodu:tion Dro:Vss, and porks :losVlH pitG Warious tVams to dVliWVr 
GiOG•RualitH samDlVs and Drodu:tsM 
xqtudio pork :oordination rVsDonsiIlV for manaOinO tGV samDlinO 
Dro:Vss from initial sVasonal dVWVloDmVnt to tGV enal samDlVs of tGV 
:ollV:tionM 
xqtudio FrOani|ationN FrOani|inO etinOs, assistinO DatVrn :utVrs pitG Da•
tVrn orOani|ation, oWVrsVVinO samDlinO, IuHinO and sto:kinO studio suD•
DliVs su:G as faIri:s and trimminOs, rVsVar:GinO suDDliVrs, and manaOinO 
tGV Dur:GasV, maintVnan:V, and rVDair of ma:GinVsM 
xzonitorinO tGV transmission of tGV samDlV :ollV:tion to Drodu:tion 
:omDaniVs, orOani|inO samDlV and DatVrn sGiDmVnt to Drodu:tion :om•
DaniVs, and VnsurinO aDDroDriatV :omDlVtion of DatVrns and samDlVsM 
x-oordinatinO tGV samDlV Drodu:tion for tGV :ollV:tion, liaisinO pitG tGV 
dVsiOn tVam, DatVrn :utVrs, and samDlV ma:Ginists to VnsurV tGV fVa•
siIilitH of tGV :ollV:tion and monitorinO tGV dVWVloDmVnt and :GanOVs 
of tGV :ollV:tion durinO tGV sVason follopinO tGV sVasonal :alVndar, and 
oWVrsVVinO tGV rVali|ation of sGopDiV:Vs9stHlVs for sDV:ial :ollaIorations 
durinO sGop timVM

Lead Administrator
’roDi:s vloIal -ollVOV 0 EVI 13Jj • ADr 13J7

rooms and :onfVrVn:V fa:ilitiVsM 
xzanaOinO tGV :ollVOVSs administration and OVnVral dailH :GorVs, in:lud•
inO rV:ViWinO and manaOinO :alls and DroWidinO sV:rVtariat oIs usinO 
pord Dro:VssinO skillsM 
xArranOinO and DroWidinO GosDitalitH to studVnts and Wisitors to tGV 
s:GoolM 
xcraftinO formal lVtVrs 'VnrolmVnt lVtVrs, rVfVrVn:V lVtVrs. usinO zi•
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:rosoft )ordM 
xquDDortinO tGV cirV:tor of qtudiVs in manaOinO s:GVdulVs and dVad•
linVsM 
xzanaOinO studVntsS a::ounts IH DroWidinO adVRuatV information for 
informVd dV:isions and issuinO noti:VsM 
xcVWVloDinO a strVamlinVd Dro:Vss for nVOotiatinO pitG EundVrs9Apard•
inO IodiVsM 
xProWidV suDDort for OoWVrnan:V and non•OoWVrnan:V mVVtinO IH 
minutV•takinO, raisinO a:tions, room IookinO, and sVtinO :alVndar in•
WitVsM 
xcValinO pitG aIsVn:Vs, arranOinO :oWVr, and initiatinO suDDort rVRuirVd 
from otGVr stakVGoldVrs pitGin tGV DroOramM 
x-ollV:tinO and analHsinO studVnt data aOainst KPTsM 
x-oordinatV tGV Drodu:tion of DrVsVntation slidVs for usV in OoWVrnan:V 
mVVtinOsM 
xLiaisV dirV:tlH pitG tGV assVssors and tutors to DroWidV admin suD•
DortM qtHlV TnsDirations EasGion qalVs 2VDrVsVntatiWV9 PVrsonal sGoDDVr 
3 913J3•3/913J1 
xzanaOinO tGV administration and OVnVral dailH a:tiWitiVsM 
x)orkinO dirV:tlH pitG tGV oDVrations manaOVr liaisinO pitG Warious 
stakVGoldVrs on Warious VnRuiriVsM 
xAssistinO :ustomVrs pGilV sGoDDinO and adWisinO tGVm on pGat to IuHM 
xq:outinO for nVp fasGion trVndsM 
xynsurinO :ustomVrs arV GaDDH pitG tGVir Dur:GasV IH assistinO in a 
friVndlH and DolitV mannVrM 
xcValinO pitG aIsVn:Vs, arranOinO :oWVr, and initiatinO suDDort rVRuirVd 
from otGVr :ontra:t stakVGoldVrsM

Education & Training

University of Greenwich
zs: Tnformation sHstVm manaOVmVnt, zq: Tnformation qHstVm man•
aOVmVnt

London College of fashion
Ba:GVlor of Art, EasGion DattVrn :uttinO


