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View pronle oL Dweet

Work Preference
:ocatioLO PpeL to relocate

FatterLO PpeL to kull time or Fart time 
worE

ymploAmeLtO kreelaLce gssiHLmeLts, 
(ourlA CoLsultiLH, FermaLeLt FositioLs

Skills

CommuLicatioL dg)vaLce)b

FuRlic BelatioLs dg)vaLce)b

customer care dg)vaLce)b

ms dg)vaLce)b

recrutemeLt dg)vaLce)b

ppt dg)vaLce)b

Languages

yLHlish

About

NBgWDS IPBKyD IT|(

Casa Tmmo Fower TLterLatioLal Fower TLterLatioLal (ol)iLH

Qatar girwaAs

Experience

Partnership and sponsorship executive
Fower TLterLatioLal 2 Pct 0-0- / Wow

Create aL) maLaHe lea) HeLeratioL activitA tarHetiLH poteLtial Lew 
spoLsors. partLers, supportiLH the NusiLess DevelopmeLt |eam• 
fCreate aL) maLaHe commuLicatioL with curreLt spoLsors. partLers, 
marEetiLH, aL) leHal teams• 
fCoor)iLatiLH the siHL/oq oz reMuests zor spoLsorship iLc• yveLt spoL/
sorship, raxe pri3es, aL) Hizt vouchers• 
fBeportiLH oL the scope aL) scale oz support oL aL aLLual Rasis• 
fCoLzereLce aL) eveLts supportO worEiLH with the NusiLess Develop/
meLt &aLaHers to )eliver aHree) marEetiLH support activities iLclu)iLH 
DeleHate tarHete) commuLicatioL dFre.Fost eveLtb, y1hiRitioL StaL) De/
siHL aL) &aiLteLaLce, Boller RaLLer DesiHL aL) SupplA, Fri3e )raw eLtrA 
slip pro)uctioL• 
fIorE with e1istiLH TLDesiHL templates aL) 9r) FartA DesiHLers to create 
aL) supplA artworE to aHree) )ea)liLes zor a)vertisiLH iL specialist e)u/
catioL puRlicatioLs, as well as seasoLal school eveLt proHrams de•H• Qatar 
WatioLal DaA, Qatar Sports DaAb• IorE with thir) partA )esiHLers aL) 
priLters iL the creatioL aL) provisioL oz aLA LecessarA RraL) artworEs 
to pro)uce a raLHe oz marEetiLH assets aL) coLsumaRles as reMuire)• 
T)eLtizA opportuLities to maiLtaiL aL) iLcrease compaLA ReLents• 
fCollectiLH aL) collatiLH usaRle )ata aL) i)eas zrom partLers aL) these 
parties to use iL zuture collaRoratioLs• 
fgct as the maiL poiLt oz marEetiLH coLtact iL the aRseLce oz the Fart/
Lership aL) SpoLsorship &aLaHer• 
fkull a)miListrative aL) orHaLi3atioLal support to eLaRle the 
fFartLerships team to zulnl coLtractual aHreemeLts ClieLt aL) aHeLcA 
liaisoL pre, at aL) post eveLt / worEiLH closelA aL) collaRorativelA to 
eLsure the smooth )eliverA oz riHhts, withiL strict )ea)liLes 
fDevelopiLH stroLH relatioLships with clieLts aL) EeA iLterLal )epart/
meLts to eLsure smooth )eliverA aL) results zor partLers• DeliveriLH 
partLerships oLsite at zestivals across Qatar as reMuire) 
fCompletiLH 
f&aiLtaiLiLH accurate recor)s aL) loHs diLclu)iLH Rut Lot limite) to 
accouLtiLH Z iLvoiciLH.coLtract summaries.creative assets.proHram re/
capsb•

Admin Assistant
Fower TLterLatioLal (ol)iLH 2 Dec 0-0- / &ar 0-07

gssist iL Pq/Roar)iLH aL) PL/Roar)iLH process 
fSche)ule appoiLtmeLts aL) maiLtaiL caleL)ars 
fSche)ule aL) coor)iLate staq aL) other meetiLHs 
fCollate aL) )istriRute mail 
fFrepare commuLicatioLs, such as memos, emails, iLvoices, reports, aL) 
other correspoL)eLce 
fIrite aL) e)it )ocumeLts zrom letters to reports aL) iLstructioLal )oc/
umeLts 
fCreate aL) maiLtaiL nliLH sAstems, Roth electroLic aL) phAsical 
f&aLaHe accouLts aL) perzorm RooEEeepiLH

E-Commerce and Social Media Specialist
Qatar girwaAs 2 Wov 0-7; / Wov 0-0-

Pversee our customer service team oz 5eL DesE, :iveChat, aL) FhoLe 
Support gHeLts 
f&aLaHe, renLe, aL) implemeLt all customer service processes 

https://www.dweet.com/
https://www.dweet.com/consultants/ZWjhp2-a8


fSet reasoLaRle customer satiszactioL Hoals aL) worE with the team to 
meet them oL a coLsisteLt Rasis 
fTLteract with customers oL a )ailA Rasis, respoL)iLH to their MuestioLs 
aL) Hui)iLH them as Lee)e)• 
fPL/Roar) aLA poteLtial Lew aHeLts aL) traiL them Rase) oL Aour e1/
pertise aL) sEillset 
fCreate aL) implemeLt aL eqective customer loAaltA proHram

Customer Service Representative
Qatar girwaAs 2 gpr 0-7J / Sep 0-7;

gct as pro)uct ELowle)He e1pert zor the relevaLt )epartmeLts' Beser/
vatioLs, |icEetiLH• 
fBespoL) to customer Mueries over the telephoLe, email 
fSell' up/sell aL) cross/sell Qatar girwaAs pro)ucts aL) services to the 
customer 
f&aEe outRouL) calls to customers to provi)e iLzormatioL as aL) wheL 
is is reMuire) 
fKeep oLeselz up)ate) with the Lew pro)ucts aL) services oqere) RA 
Qatar girwaAs 
f(aL)liLH multi/pro)ucts aL) services as reMuire) RA the orHaLi3atioL 
azter the LecessarA traiLiLH has ReeL provi)e) 
fFrovi)e persoLali3e) customer service at the hiHhest level• 
fyscalate Mueries to seLior CoLtact CeLter staq as appropriate 
fSupportiLH the preparatioL aL) e1ecutioL oz actioL plaLs, which iL/
crease reservatioL sales aL) associate) RusiLess 
fSupport Customer Service gHeLts with comple1 Mueries 
fyLsure all Qatar girwaAs iLzormatioL is up)ate) aL) availaRle oL all 
share) resources 
fgssist TL the implemeLtatioL oz Lew pro)ucts, processes, aL) sAstems 
fDeputi3e zor |eam :ea)er wheL reMuire)

Real Estate Executive (
Casa Tmmo 2 keR 0-7D / EaL 0-7J

Frovi)e Hui)aLce aL) assist sellers aL) RuAers iL marEetiLH aL) pur/
chasiLH propertA zor the riHht price uL)er the Rest terms 
fDetermiLe clieLtsF Lee)s aL) nLaLcials aRilities to propose solutioLs 
that suit them 
fTLterme)iate LeHotiatioL processes, coLsult clieLts oL marEet coL)i/
tioLs, prices, mortHaHes, leHal reMuiremeLts aL) relate) matters, eLsur/
iLH a zair aL) hoLest )ealiLH 
fFerzorm comparative marEet aLalAsis to estimate propertiesF value 
fDisplaA aL) marEet real propertA to possiRle RuAers 
fFrepare LecessarA paperworE dcoLtracts, leases, )ee)s, closiLH state/
meLts etcb 
f&aLaHe propertA auctioLs or e1chaLHes 
f&aiLtaiL aL) up)ate listiLHs oz availaRle properties 
fCooperate with appraisers, escrow compaLies, leL)ers aL) home iL/
spectors 
fDevelop LetworEs aL) cooperate with attorLeAs, mortHaHe leL)ers aL) 
coLtractors 
fFromote sales throuHh a)vertisemeLts, opeL houses aL) listiLH services


