
Kartik Kantharia
Executive Assistant/ Project 
Manager/ Operations

London, UK

Kartik is Available to work

View prolDe on :weet

Work Preference
LocationF Open to reDocate

PatternF Open to muDD tiye or Part tiye 
work

EypDoHyentF CourDH -onsuDting, Perya(
nent Positions

Skills

Project Manageyent )Advancedh

Operations Manageyent )Advancedh

masSion -onsuDting )Advancedh

MercSandising )Advancedh

-ustoyer …ervice Manageyent )AdB

-ustoyer …ervice Operations )Advancedh

Iusiness :ecision Making )Advancedh

Iusiness :eveDopyent )Advancedh

TnternationaD Marketing )Advancedh

…aDes Operations )Advancedh

Rrade Marketing )Tnteryediateh

fetaiD Marketing )Tnteryediateh

-ategorH Manageyent )Tnteryediateh

fetaiD -ategorH Manageyent )TnteryediB

Languages

EngDisS )mDuenth

About

� A yuDtibaceted, yeticuDous and soDution(8ased Manager witS z Hears ob deyon(
strated experience in masSion, and fetaiD industrH � Experienced in coordinating 
and yanaging a wide range ob operations vi.q MercSandising, :esigning …aypDe, 
PurcSasing, …ourcing, Pricing, Product :eveDopyent, …tock recording, IuDk Order 
Manageyent, and ApprovaDs � ExSi8ited &uaDities in Rrend AnaDHsis and fange 
PDanning, Product …ourcing, ProyotionaD Activities, Marketing …trategH, Advertise(
yent G Iranding, Market AnaDHsis, and 8uiDd new 8usiness /cuDtivate tSe existing 
custoyer reDationsSip � :eep understanding ob daiDH yercSandising and sourcing 
activities bor assigned product categories starting broy design concept to order 
pDaceyent and deDiverH � …trong understanding ob tSe industrH, tecSnoDogH trends, 
and deyonstrated keH initiatives in esta8DisSing &uaDitH controD tecSni&ues to attain 
product exceDDence at Dower costs � -oypetent in anaDH.ing tSe industrH, custoyer 
insigSt and borying strong reDationsSips witS 8usiness partners, vendors, and 
custoyers � Nood coypreSension ob yercSandising trends and tSeir lnanciaD 
iypDications witS strong coyyerciaD acuyen

IfAW:… 'OfKE: 'TRC

Auruy -oq N&(-onde Wast TnternsSip Kartik KantSaria masSion

fockH–… Irand -oncepts Private Liyited

UnibHnd RecSnoDogies Pvt Ltd | -rest Ventures Private Liyited

Experience

Executive Assistant to CEO/Founder
UnibHnd RecSnoDogies Pvt Ltd | -rest Ventures Private Liyited 2 Oct 019• 
( me8 0109

fesponsi8De bor tSe diarH yanageyent and supporting yarketing teay 
witS ad Soc re&uireyents 
4Assisting Cf departyent in yaintaining organi.ationaD structure 
4EJectiveDH resoDving aDD tSe internaD and externaD &ueries and re&uests 
4EvaDuating, updating and yaintaining tSe data bor tSe senior yanage(
yent 
4E3cientDH yanaging various vendors and iypDeyenting reDationsSip 
8uiDding 
4-arrHing out report anaDHsis and review 
4feviewing upcoying projects and investyent eJectiveDH 
4Adyinistering traveD, visas, SoteDs and car arrangeyents bor doyestic 
and TnternationaD traveD as per tSe 8usiness re&uireyentsq 
4PDaHing a keH roDe in tSe invested project ob Rwo IrotSer organic bary o 
mary bood processing unit set up o EfP set up o Vendor seDection and 
procureyent bor packaging yateriaD

CEO/Partner
Kartik KantSaria masSion 2 Wov 019  ( uD 019•

� …teered entire operations starting broy incorporation and set up to 
custoyer services yanageyent � PrudentDH executing product deveDop(
yent and production yanageyent � …trategicaDDH pDanning and iypDe(
yenting 8usiness deveDopyent strategies to grow tSe 8rand/coypanH 
saDe and reacS via onDine/o ine cSanneDs at nationaD and gDo8aD scaDe 
� -arrHing out tSe distri8ution and suppDH cSain yanageyent ob tSe 
8rands � -DoseDH yonitoring current trends to support in design and 
innovation � AnaDHsed saDes inventorH reports and e3cientDH anaDHsed 
yarketing and 8randing strategH

Co-Founder
Auruy -oq 2 me8 019  ( uD 019

� PDanned product deveDopyent and production yanageyent � Execut(
ed 8usiness deveDopyent strategies in cDose coDDa8oration witS bounder 
� Tncreased 8rand saDe and reacS via onDine/o ine cSanneDs � -arried 

https://www.dweet.com/
https://www.dweet.com/consultants/pZk9_0kWH


out distri8ution and suppDH cSain yanageyent ob tSe 8rand � maciDitated 
training and deveDopyent ob instore staJ

Store Manager
fockH–… Irand -oncepts Private Liyited 2 Mar 0190 ( uD 0190

� …oDeDH responsi8De bor custoyer ac&uisition and saDes � -DoseDH coordi(
nated witS yercSandising and yarketing teay bor inventorH bor in(store 
events � :irected aDD yarketing and proyotionaD activities � Motivated, 
coacS, and guided staJ bor retention and engageyent � Liaised witS 
yarketing agencies and stHDists bor ceDe8ritH sourcing re&uests � Orga(
ni.ing and yanaging aDD tasks, work scSeduDe and attendance e3cientDH 
� Prepared daiDH saDes reports and yanaged pettH expenses

Editorial Intern
N&(-onde Wast TnternsSip 2 Wov 011z ( Mar 011•

� Assisted editoriaD teay witS transcri8ing interviews and researcS � 
CeDped art division witS tSe advertiseyents and data 8ased on tSe as(
signyent given � Aided yarketing teay witS data entrH work � Rracked 
ceDe8ritH/guest editoriaD interviews, transcri8ing and coordination


